Jordan M. Taylor

January 16, 2026

Acme Corporation
RE: Machinist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Machinist position at Acme Corporation, as advertised
on your company website. With a solid background in precision machining and a strong commitment
to quality, | am excited about the opportunity to contribute to your team and help drive the innovative
projects Acme is known for.

During my previous role at Precision Parts Inc., | successfully operated CNC machines and implemented
a new workflow process that increased production efficiency by 20%. My attention to detail and strong
analytical skills enabled me to troubleshoot and resolve issues swiftly, which reduced machine down-
time by 15%. Additionally, | played a key role in a team that overhauled our quality control procedures,
resulting in a 30% decrease in defects and ensuring that our output consistently met or exceeded client
specifications.

| am particularly drawn to Acme Corporation because of your commitment to technological advancement
in machining. | am eager to bring my expertise in CNC programming and manual machining to your op-
erations, ensuring high-quality output while contributing to your mission of excellence. | would appreciate

the opportunity to discuss how my background and skills align with the needs of your team.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you further.

Sincerely,

Jordan M. Taylor



