Jordan T. Williams
January 16, 2026

Acme Corporation
RE: Mechanic

Dear Hiring Managet,

| am writing to express my enthusiasm for the Mechanic position at Acme Corporation, which | discovered
on your careers page. With over five years of hands-on experience in automotive repair and maintenance,
| am excited about the opportunity to contribute my skills and dedication to your esteemed team.

In my previous role at AutoWorks, | specialized in diagnosing and repairing complex mechanical is-
sues, which often required a keen analytical mind and a commitment to quality workmanship. One of my
proudest achievements was leading a project that reduced vehicle turnaround time by 25% through the
implementation of a new inventory management system for parts. This not only streamlined operations
but significantly improved customer satisfaction ratings. Additionally, | am adept at working with both
gasoline and diesel engines, having successfully overhauled a fleet of delivery trucks that resulted in a
15% increase in fuel efficiency across the board.

| am particularly drawn to Acme Corporation because of your commitment to innovative automotive
solutions and sustainability. | am eager to bring my technical expertise and proactive problem-solving
skills to your team and contribute to your mission of excellence in mechanical services. | look forward
to the possibility of discussing how my background, skills, and enthusiasms align with the needs of your
company. Thank you for considering my application for the Mechanic position.

Sincerely,

Jordan T. Williams



