Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Accountant

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Accountant position at Acme Corporation,
as advertised on your careers page. | am eager to launch my accounting career in a dynamic and innov-
ative company like yours, known for its commitment to excellence and professional growth. With a strong
academic background and a passion for numbers, | am excited about the opportunity to contribute to
your team.

During my academic career, | completed an internship with XYZ Nonprofit, where | assisted in preparing
financial reports and managing budgets. This hands-on experience honed my attention to detail and
allowed me to develop strong analytical skills. Additionally, | was a member of the university's Account-
ing Club, where | participated in workshops that focused on tax preparation and financial analysis. My
involvement in the club not only deepened my understanding of accounting principles but also enhanced
my collaboration and communication abilities through group projects and presentations.

I am particularly drawn to Acme Corporation because of your reputation for fostering young talent and
providing opportunities for professional development. | am eager to bring my enthusiasm for accounting
and my commitment to accuracy to your team. | look forward to the possibility of discussing how my
background, skills, and eagerness to learn can contribute to the success of Acme Corporation.

Thank you for considering my application. | hope to discuss my qualifications further in an interview. | am
excited about the opportunity to be a part of your team and contribute to the financial integrity of Acme
Corporation.

Sincerely,

Jordan Smith



