
Jordan Smith
January 16, 2026

Acme Corporation

RE: No Experience Accounts Receivable Specialist

Dear Hiring Manager,

I am excited to apply for the No Experience Accounts Receivable Specialist position at Acme Corpora-

tion, which I discovered on your careers page. With a strong desire to jump-start my career in finance 

and accounting, I am eager to contribute to your team while gaining valuable experience in accounts 

receivable management.

During my time as a student at State University, I excelled in my coursework in finance and accounting, 

achieving a 3.8 GPA. I was also a member of the Finance Club, where I collaborated with peers to conduct 

a mock investment competition, analyzing different financing options and presenting our strategies to 

faculty members. This experience not only honed my analytical skills but also taught me the importance 

of attention to detail and effective communication when handling financial data.

Additionally, I completed an internship at XYZ Company, where I assisted the accounting department 

with various administrative tasks. I became proficient in using accounting software and gained hands-on 

experience in managing invoices and tracking payments. Although my experience in accounts receivable 

is limited, I have a solid foundation in financial principles and a strong commitment to learning and grow-

ing in this field. I am particularly drawn to Acme Corporation’s reputation for excellence and innovation, 

and I am eager to contribute my skills and enthusiasm to your team.

I would welcome the opportunity to discuss how my background and eagerness to learn align with the 

goals of Acme Corporation. Thank you for considering my application. I look forward to the possibility of 

contributing to your team and am excited about the potential to grow within your esteemed company.

Sincerely,

Jordan Smith


