Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Arbitrator

Dear Hiring Managet,

| am excited to apply for the No Experience Arbitrator position at Acme Corporation, which | discovered
on your company'’s career page. With a keen interest in conflict resolution and a strong educational
background in negotiation and mediation, | am eager to contribute to your team and help facilitate fair
outcomes in disputes.

During my time as a volunteer mediator at my local community center, | successfully helped resolve
conflicts between neighbors by employing active listening and problem-solving techniques. One of my
notable achievements involved mediating a dispute over property boundaries, where | facilitated con-
structive dialogue that led to an amicable agreement. This experience honed my ability to remain impar-
tial and focused on finding mutually beneficial solutions, aligning well with the core responsibilities of an
arbitrator. Additionally, my coursework in conflict management at university included practical simulations
where | practiced negotiation strategies, which have equipped me with the skills necessary to manage
challenging conversations effectively.

| am particularly drawn to Acme Corporation's commitment to fostering a collaborative environment and
your emphasis on integrity in conflict resolution. | am excited about the opportunity to bring my enthu-
siasm for arbitration and my foundational skills in mediation to your team. | believe that my proactive
approach and dedication to learning will allow me to grow and excel in this role.

| would appreciate the opportunity to further discuss how my background and interests align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of
contributing to your esteemed organization.

Sincerely,

Jordan Taylor



