Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Assembly Line Worker

Dear Hiring Managet,

| am excited to apply for the No Experience Assembly Line Worker position at Acme Corporation, which
| discovered on your careers page. The commitment of Acme Corporation to quality manufacturing and
innovation resonates with my passion for contributing to a dynamic team environment. | am eager to
bring my strong work ethic and dedication to the assembly line, ensuring that | contribute positively to
your esteemed organization.

Although | do not have direct experience in an assembly line role, | have developed valuable skills in
fast-paced environments through my previous employment in retail and volunteer work. For instance,
while working at a local grocery store, | consistently met daily targets while maintaining a high standard
of customer service, which required attention to detail and efficient multi-tasking. Additionally, during my
time volunteering at a community center, | was responsible for organizing and assembling care packages
for families in need, which taught me the importance of teamwork, time management, and the ability to
follow instructions accurately.

| am particularly drawn to the opportunity at Acme Corporation because | admire your commitment to
fostering a collaborative work culture. | am confident that my willingness to learn, paired with my ability to
adapt to new challenges, will make me a valuable addition to your assembly team. | am eager to discuss
how my background, skills, and enthusiasm can align with the goals of Acme Corporation. Thank you for
considering my application; | look forward to the possibility of contributing to your team.

Sincerely,

Jordan Smith



