Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Assistant Store Manager

Dear Hiring Managet,

| am excited to apply for the No Experience Assistant Store Manager position at Acme Corporation, as
advertised on your careers page. | have always admired Acme’s commitment to customer service and
community engagement, and | believe my passion for retail and my dedication to excellence make me a
perfect fit for your team.

Although | may not have direct experience in retail management, | have honed valuable skills through my
roles in customer service and leadership positions in various volunteer organizations. For instance, while
working at a local coffee shop, | took the initiative to streamline the inventory process, reducing waste
by 15% while ensuring that popular items were always in stock. Additionally, | led a team of volunteers
for a community outreach program, where | successfully organized events that increased participation
by 40%. These experiences have equipped me with excellent organizational and communication skills,
which | believe are essential for an Assistant Store Manager role.

| am particularly drawn to this opportunity because | am eager to develop my managerial skills in a
dynamic environment like Acme Corporation. | am confident that my proactive approach and ability to
collaborate with diverse teams will contribute to your store’s success. | would love the chance to discuss
how my background and enthusiasm align with the goals of Acme Corporation. Thank you for considering
my application. | look forward to the opportunity to speak with you further.

Sincerely,

Jordan Taylor



