Jordan Smith

January 16, 2026

Acme Corporation
RE: No Experience Budget Analyst

Dear Hiring Manager,

Dear Hiring Manager,

| am writing to express my enthusiasm for the No Experience Budget Analyst position at Acme Corpo-
ration, as advertised on your careers page. | am excited about the opportunity to contribute to a leading
organization known for its commitment to financial excellence and innovation. With a solid academic
background in finance and a keen interest in budgeting and analytics, | am eager to bring my skills to
your team.

During my time at university, | successfully led a project for a capstone course that involved analyzing the
budget allocations of a local nonprofit organization. | developed a comprehensive report that identified
cost-saving opportunities, which resulted in a 15% reduction in unnecessary expenditures. This expe-
rience not only honed my analytical skills but also taught me the importance of clear communication
with stakeholders. Additionally, | completed an internship where | assisted in the preparation of financial
statements and conducted variance analysis; this hands-on experience enhanced my understanding of
budgetary processes and the importance of accuracy in financial reporting.

| am particularly drawn to the No Experience Budget Analyst role at Acme Corporation because of your
emphasis on data-driven decision-making and continuous improvement. | am eager to learn from your
esteemed team and leverage my analytical mindset to help optimize budgetary performance. | believe
that my passion for finance, coupled with my ability to quickly adapt and learn new concepts, makes me
a strong candidate for this position.

| would love the opportunity to further discuss how my background and skills align with the needs of your
team. Thank you for considering my application. | look forward to the possibility of contributing to Acme
Corporation's success as a Budget Analyst.

Sincerely,

Jordan Smith



