Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Catering Manager

Dear Hiring Managet,

| am excited to apply for the No Experience Catering Manager position at Acme Corporation, as adver-
tised on your careers page. With a strong passion for food service and event coordination, | am eager
to bring my organizational skills and enthusiasm to your esteemed team. | have always admired Acme
Corporation for its commitment to quality and innovation in catering, and | am thrilled at the prospect of
contributing to such a dynamic environment.

In my previous role as an event coordinator for a local community center, | successfully organized numer-
ous events that required meticulous planning and execution. One notable event was a fundraising gala
that attracted over 300 attendees. | collaborated with various vendors, managed logistics, and ensured
that every detail was attended to, which resulted in a 15% increase in donations compared to the previous
year. This experience honed my ability to work under pressure and maintain a high standard of service
while managing multiple tasks simultaneously.

Additionally, | volunteered at a food bank, where | assisted in the preparation and distribution of meals for
those in need. This role not only deepened my understanding of food safety and hygiene protocols but
also taught me the importance of teamwork and adaptability in a fast-paced environment. My hands-on
experience in food service, combined with my strong communication skills, will enable me to effectively
manage catering operations at Acme Corporation, even as | embark on this new career path.

| am eager to discuss how my background and enthusiasm align with the goals of Acme Corporation.
Thank you for considering my application, and | look forward to the opportunity to discuss my potential
contributions in further detail.

Sincerely,

Jordan Taylor



