Jordan A.Taylor

January 16, 2026

Acme Corporation
RE: No Experience Cnc Operator

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience CNC Operator position at Acme Corpora-
tion, as advertised on your careers page. | am excited about the opportunity to join a company renowned
for its commitment to innovation and quality in manufacturing. With a strong passion for precision engi-
neering and a determination to learn, | believe | can contribute positively to your team.

Although I am new to CNC operations, | have a solid foundation in mechanical concepts gained through
my coursework in Industrial Technology at Springfield Technical Institute. During my studies, | success-
fully completed a project where | designed and built a small-scale robotic arm, utilizing various ma-
chining techniques. This project not only honed my technical skills but also fostered my ability to work
collaboratively in a team environment. Additionally, | completed an internship at a local fabrication shop
where | assisted in the setup and maintenance of equipment, which provided me with valuable hands-on
experience and a practical understanding of safety protocols and machine operation.

| am particularly impressed by Acme Corporation's commitment to employee development and would be
eager to bring my dedication and quick learning ability to your team. | am confident that my proactive
approach and willingness to embrace new challenges would make me a valuable asset. | would love
the opportunity to discuss how my background, motivation, and work ethic align with the goals of Acme
Corporation. Thank you for considering my application; | look forward to the possibility of speaking with
you further.

Sincerely,

Jordan A. Taylor



