Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Communications Manager

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Communications Manager position at
Acme Corporation, as advertised on your careers page. The opportunity to contribute to a cutting-edge
company known for its innovative approach to communication strategies truly excites me. | am eager to
bring my passion for effective communication and my recent experiences to your dynamic team.

During my time at university, | successfully led a student organization where | was responsible for de-
veloping and executing communication plans that enhanced member engagement by over 30%. This
experience taught me the importance of crafting clear messages and utilizing various platforms to reach
diverse audiences. Additionally, | interned at a local nonprofit, where | assisted in creating social media
campaigns that increased awareness of our programs, resulting in a 25% growth in volunteer participa-
tion. My academic background in communications, combined with hands-on project management skills,
has equipped me with a solid foundation to excel in this role.

| am particularly drawn to Acme Corporation’s commitment to innovation and community engagement.
| am eager to bring my fresh perspective and enthusiasm for strategic communication to your team,
contributing to projects that resonate with your audience and drive your mission forward. | would love the

opportunity to discuss how my background, skills, and ideas align with your goals.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you further.

Sincerely,

Jordan Taylor



