Jordan Lee Smith
January 16, 2026

Acme Corporation
RE: No Experience Construction Manager

Dear Hiring Managet,

I am writing to express my enthusiasm for the No Experience Construction Manager position at Acme
Corporation, which | discovered on your company’s careers page. With a passion for construction and
a strong foundation in project coordination from my academic background, | am eager to contribute to
your team and help drive successful project outcomes.

During my time at university, | led a team project to redesign a local park, which involved collaborating
with city officials, architects, and community stakeholders. This experience not only honed my leadership
and communication skills but also allowed me to manage a budget and timeline effectively, ensuring the
project was completed on time and within financial constraints. Additionally, | completed an internship
with a local construction company where | assisted in overseeing various phases of residential building
projects. This role provided me with valuable insights into site management and the importance of ad-
hering to safety regulations, which | am committed to prioritizing in my work.

| am excited about the opportunity to bring my organizational skills and dedication to Acme Corporation.
| believe my background in managing collaborative projects, combined with my eagerness to learn and
adapt, makes me a great fit for this position. | would love the chance to discuss how my skills and ambi-

tions align with the goals of Acme Corporation.

Thank you for considering my application. | am looking forward to the possibility of contributing to your
esteemed company and am eager to discuss my application in more detail.

Sincerely,

Jordan Lee Smith



