Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Correctional Officer

Dear Hiring Managet,

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Correctional Officer position at Acme
Corporation, which | discovered on your careers page. | am drawn to this opportunity because of your
organization's commitment to rehabilitation and community safety, values that resonate deeply with my
personal beliefs. | am eager to contribute my strong sense of ethics and dedication to maintaining a
secure environment.

Although | do not have formal experience in correctional facilities, | have developed relevant skills through
my volunteer work at a local youth center, where | provided mentorship to at-risk youth. This experience
taught me the importance of clear communication, conflict resolution, and the ability to remain calm
under pressure—skills essential for a Correctional Officer. Additionally, | completed a comprehensive
course in behavioral psychology, which has equipped me with insights into managing difficult behaviors
and understanding the motivations behind them. | believe these skills will enable me to foster a safe and
positive environment for both staff and inmates.

| am particularly impressed by Acme Corporation's innovative approaches to inmate rehabilitation and
would love the chance to discuss how my background and skills could contribute to your team. Thank

you for considering my application; | look forward to the opportunity to speak with you further about how
I can support your mission as a No Experience Correctional Officer.

Sincerely,

Jordan Taylor



