Jordan Avery Smith
January 16, 2026

Acme Corporation
RE: No Experience Director

Dear Hiring Managet,

I am writing to express my enthusiasm for the No Experience Director position at Acme Corporation,
which | discovered on your careers page. | am particularly drawn to your commitment to innovative lead-
ership and the development of emerging talent within the industry. | believe that my unique background
and passion for fostering growth in teams align well with the values of Acme Corporation.

Throughout my career, | have demonstrated a keen ability to lead and inspire others, despite not holding
a traditional title of director. For instance, during my time as a project coordinator at XYZ Enterprises, |
spearheaded a cross-departmental initiative that improved project turnaround time by 30%. By facilitating
open communication and collaboration between teams, | was able to enhance productivity and create
a culture of accountability and shared success. Additionally, | took the initiative to mentor junior staff
members, guiding them through the complexities of project management, which not only boosted their
confidence but also contributed to an increase in team performance metrics.

| am excited about the possibility of bringing my skills to Acme Corporation and contributing to an en-
vironment that nurtures talent and encourages innovative thinking. | would welcome the opportunity to
discuss how my background and aspirations align with the goals of your team. Thank you for considering
my application; | look forward to the possibility of contributing to the future successes of Acme Corpora-
tion.

Sincerely,

Jordan Avery Smith



