Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: No Experience Dispatcher

Dear Hiring Managet,

| am excited to apply for the No Experience Dispatcher position at Acme Corporation, which | found on
your careers page. The opportunity to contribute to a reputable company known for its commitment to
efficient logistics and customer satisfaction truly motivates me. | am eager to leverage my strong orga-
nizational skills and dedication to teamwork in this role, even as | embark on my professional journey in
dispatching.

While | may not have formal experience in dispatching, my background in customer service has equipped
me with essential skills that align closely with the demands of this position. In my previous role at a local
retail store, | effectively managed inventory and coordinated with suppliers to ensure timely delivery of
products, enhancing our operational efficiency by 20%. This experience taught me the importance of
clear communication and proactive problem-solving—skills that are crucial for a dispatcher. Additional-
ly, I volunteered with a non-profit organization where | organized transportation for community events.
| successfully coordinated schedules and ensured that all participants arrived on time, which helped
streamline the event process and received positive feedback from attendees.

| am particularly drawn to this role because of Acme Corporation's innovative approach to logistics and
your focus on employee development. | am eager to learn from your experienced team and contribute to
your mission of providing exceptional service. | would appreciate the opportunity to discuss how my skills
and passion for logistics could be an asset to your company. Thank you for considering my application;
I look forward to the possibility of contributing to Acme Corporation as a No Experience Dispatcher.

Sincerely,

Jordan Lee Thompson



