Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: No Experience Employee Relations Specialist

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Employee Relations Specialist position at
Acme Corporation, which | discovered on your careers page. With a strong academic background in Hu-
man Resources Management and hands-on experience in team collaboration, | am eager to contribute
to your team and support the employee relations initiatives that foster a positive workplace culture.

During my time at university, | led a project focused on enhancing student engagement within campus
organizations. By implementing a feedback system that encouraged open communication, we achieved
a 30% increase in participation rates. This experience honed my interpersonal skills and deepened my
understanding of how effective communication can strengthen relationships—a vital aspect of employee
relations. Additionally, | volunteered as a peer advisor, where | mediated discussions between students
and staff to resolve conflicts. This role bolstered my ability to navigate sensitive issues and develop
resolutions that satisfied all parties involved.

| am particularly drawn to Acme Corporation for its commitment to employee development and community
engagement. | am excited about the opportunity to learn from and contribute to your esteemed team. |

would love to discuss how my background and skills can benefit your organization further. Thank you for
considering my application, and | look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Lee Thompson



