Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Escrow Officer

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Escrow Officer position at Acme Corpora-
tion, which | discovered on your careers page. As an individual eager to embark on a career in the real
estate and finance sectors, | am excited about the opportunity to contribute to your team and learn from
the esteemed professionals at Acme Corporation.

While | may not have direct experience in escrow, my background in customer service and administra-
tive support has equipped me with a solid foundation of transferable skills. At my previous position with
XYZ Realty, | successfully managed multiple client accounts and facilitated communications between
various stakeholders, ensuring that all parties were informed and satisfied throughout the transaction
process. Additionally, while pursuing my degree in Business Administration, | completed an internship
where | assisted with document preparation and filing, honing my attention to detail and organizational
skills—qualities essential for an escrow officer.

| am particularly drawn to this role because | am eager to immerse myself in the intricacies of real estate
transactions and develop a thorough understanding of escrow processes. | am confident that my strong
work ethic and dedication to learning will enable me to contribute positively to Acme Corporation's mis-
sion. | would appreciate the opportunity to discuss how my enthusiasm and background can align with
your team’s goals.

Thank you for considering my application. | look forward to the possibility of discussing my application
further and am eager to learn more about the exciting opportunities at Acme Corporation.

Sincerely,

Jordan Taylor



