Emily Johnson
January 16, 2026

Acme Corporation
RE: No Experience Event Planner

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Event Planner position at Acme Corpora-
tion, which | discovered on your careers page. With a strong passion for event organization and a keen
eye for detail, | am excited about the opportunity to contribute to your team and help create memorable
experiences for clients and guests.

Although | am at the beginning of my career, | have gained valuable skills through various volunteer
opportunities and university projects. For instance, | successfully coordinated a campus-wide charity
event that attracted over 200 participants, securing sponsorships from local businesses and generating
over $5,000 in donations. This experience not only honed my organizational skills but also taught me the
importance of clear communication and collaboration in bringing diverse groups together to achieve a
common goal. Additionally, | played a key role in planning a series of workshops for students, where |
was responsible for managing logistics, including venue selection, catering, and scheduling. The positive
feedback from attendees confirmed my ability to create engaging environments that foster learning and
connection.

| am eager to bring my strong organizational skills and creative thinking to the Event Planning team at
Acme Corporation. | am particularly impressed by your commitment to delivering unique and innovative
events, and | would love the opportunity to contribute my ideas and energy to your projects. | am looking
forward to the possibility of discussing this exciting opportunity with you in more detail. Thank you for
considering my application.

Sincerely,

Emily Johnson



