Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Financial Controller

Dear Hiring Managet,

| am excited to apply for the No Experience Financial Controller position at Acme Corporation, as ad-
vertised on your careers page. With a strong academic background in finance and a passionate drive to
contribute to your team, | am eager to leverage my analytical skills and commitment to excellence in this
pivotal role.

During my time at university, | led a project where we developed a comprehensive budget plan for a local
non-profit organization. This experience not only honed my financial analysis skills but also enhanced
my ability to collaborate effectively with diverse teams. Additionally, | completed an internship at XYZ
Financial Services where | assisted in streamlining financial reporting processes. By implementing new
tracking methods, | contributed to a 15% reduction in reporting time, allowing the team to focus on strate-
gic financial planning. These experiences have equipped me with a solid foundation in finance that | am
eager to bring to the Financial Controller position at Acme Corporation.

| am particularly drawn to this role because of Acme Corporation’s commitment to innovation and growth.
| am enthusiastic about the opportunity to contribute to the financial stability and strategic direction of
your organization. | would love the chance to further discuss how my background and skills can be an
asset to your finance team. Thank you for considering my application; | look forward to the opportunity
to speak with you soon.

Sincerely,

Jordan Taylor



