Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Foreman

Dear Hiring Managet,

| am excited to apply for the No Experience Foreman position at Acme Corporation, as advertised on
your careers page. With a strong desire to develop my leadership skills in the construction industry, |
am eager to contribute to your team and help drive successful project outcomes. | have always admired
Acme Corporation’s commitment to quality and innovation, and | see this position as a perfect opportunity
to begin my career in a company that values excellence.

Although | do not have direct experience as a foreman, | have spent the past two years working as a
construction laborer, during which | honed my skills in teamwork, communication, and time management.
One of my key achievements was my role in a project where we successfully completed a commercial
building ahead of schedule by implementing a new workflow strategy that improved efficiency by 20%.
Additionally, 1 took the initiative to train new team members on safety protocols and site procedures,
which resulted in zero safety incidents during that period.

| am particularly drawn to the No Experience Foreman role because it offers a chance to lead a team
while learning from experienced professionals. | am confident that my proactive attitude, strong work
ethic, and willingness to learn will make me a valuable addition to your team. | am looking forward to
the opportunity to discuss how | can contribute to Acme Corporation's projects and goals. Thank you for
considering my application.

Sincerely,

Jordan Taylor



