Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Forklift Operator

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Forklift Operator position at Acme Corpo-
ration, as advertised on your company website. With a strong desire to contribute my skills to a dynamic
team and a keen interest in warehouse operations, | believe this role is a perfect fit for my ambitions and
abilities.

Although | am new to the forklift operating field, | have developed a solid foundation in safety protocols
and efficient work practices through my previous employment in a warehouse environment. For instance,
while working as a stock associate at XYZ Stores, | consistently maintained a 99% accuracy rate in
inventory management, which required meticulous attention to detail and effective communication with
team members. | also played a key role in streamlining the restocking process by implementing a more or-
ganized shelving system, which reduced restocking time by 15% and enhanced overall efficiency. These
experiences have equipped me with the ability to adapt quickly and work collaboratively in a fast-paced
setting.

| am particularly drawn to Acme Corporation because of your commitment to operational excellence and
employee development. | am eager to learn from your experienced team and am confident in my ability
to pick up skills quickly, ensuring that | can contribute positively to your warehouse operations. | am
very interested in discussing how my proactive attitude and willingness to learn can align with Acme
Corporation's goals.

Thank you for considering my application. | look forward to the opportunity to discuss my qualifications
further and explore how | can be a valuable addition to your team at Acme Corporation.

Sincerely,

Jordan Smith



