Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Hospital Administrator

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Hospital Administrator position at Acme
Corporation, as advertised on your company’s careers page. This opportunity excites me because | am
passionate about healthcare administration and am eager to contribute to your esteemed organization’s
mission of delivering high-quality patient care.

Although | am entering the healthcare field without formal experience in a hospital setting, | possess a
strong foundation in administrative skills through my role as an intern at a local non-profit organization.
During my internship, | successfully managed scheduling and organized community health outreach
events, which increased attendance by 30% over previous initiatives. Furthermore, | led a project that
revamped our filing system, reducing document retrieval time by 40%, which directly contributed to in-
creased operational efficiency. These experiences have equipped me with essential organizational and
communication skills that | believe are vital for the No Experience Hospital Administrator role.

| am particularly drawn to Acme Corporation because of your commitment to innovation in patient care
and your focus on employee development. | am eager to bring my strong work ethic, proactive approach,
and dedication to teamwork to your organization. | am enthusiastic about the possibility of discussing

how my background and skills can benefit your team and contribute to enhancing patient services.

Thank you for considering my application. | look forward to the opportunity to discuss my candidacy
further and am excited about the possibility of contributing to the exceptional care at Acme Corporation.

Sincerely,

Jordan Taylor



