
Jordan Smith
January 16, 2026

Acme Corporation

RE: No Experience Hotel Manager

Dear Hiring Manager,

I am writing to express my enthusiasm for the No Experience Hotel Manager position at Acme Corpora-

tion, as advertised on your company website. With a strong passion for hospitality and customer service, 

I am excited about the opportunity to contribute to your team and help create memorable experiences 

for guests at your hotel.

Though I do not have formal experience in hotel management, I have cultivated relevant skills through 

various leadership roles and customer service experiences. For instance, while serving as the team 

lead at a local café, I successfully implemented a new scheduling system that optimized staff hours 

and increased overall efficiency by 20%. This experience honed my organizational skills and taught me 

the importance of effective team management in delivering exceptional service. Additionally, during my 

volunteer work at a community center, I organized events that attracted over 200 attendees, showcasing 

my ability to manage logistics and coordinate with multiple stakeholders effectively.

I am particularly drawn to Acme Corporation's commitment to excellence and innovation in hospitality. 

I am eager to bring my skills in communication and problem-solving to the role of Hotel Manager. I 

am confident that my proactive approach and dedication to guest satisfaction will align well with your 

company’s values.

Thank you for considering my application. I would be thrilled to discuss how my background and passion 

for the hospitality industry can contribute to the success of Acme Corporation. I look forward to the 

possibility of speaking with you soon.

Sincerely,

Jordan Smith


