Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Housekeeping Manager

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Housekeeping Manager position at Acme
Corporation, which | discovered on your careers page. | am excited about the opportunity to contribute
to your esteemed company known for its commitment to excellence in service and cleanliness. Although
I may not possess direct experience in housekeeping management, | bring a strong background in or-
ganizational skills and a passion for maintaining high standards in any setting.

In my previous role as a team lead in a busy retail environment, | successfully managed a team of five,
ensuring that our store maintained an immaculate presentation at all times. | implemented a new cleaning
schedule that improved efficiency by 30%, allowing my team to allocate more time to customer service.
Additionally, | played a vital role in training new staff on best practices in cleanliness and organization,
which led to a noticeable increase in customer satisfaction ratings during our bi-annual assessments.

| am particularly drawn to the Housekeeping Manager role because | believe that a clean environment is
fundamental to a positive guest experience. | am eager to leverage my leadership skills and commitment
to excellence in this position. | am confident that my proactive approach to problem-solving and my ability
to motivate others will be valuable assets to your team. | would welcome the opportunity to discuss how
my background, skills, and enthusiasm align with the goals of Acme Corporation.

Thank you for considering my application. | am looking forward to the possibility of discussing this exciting
opportunity with you and contributing to a clean and welcoming environment at Acme Corporation.

Sincerely,

Jordan Taylor



