
Jordan A. Smith
January 16, 2026

Acme Corporation

RE: No Experience Hvac Engineer

Dear Hiring Manager,

I am writing to express my enthusiasm for the No Experience HVAC Engineer position at Acme Cor-

poration, which I discovered on your careers page. As a recent graduate with a Bachelor's degree in 

Mechanical Engineering from State University, I am eager to start my career in HVAC and contribute to 

your team with my academic knowledge and passion for sustainable energy solutions.

During my academic career, I completed a capstone project focused on designing an energy-efficient 

HVAC system for a local community center. This project not only honed my technical skills in HVAC design 

and energy modeling but also allowed me to collaborate with a team to present our findings to community 

stakeholders. I received commendations for my ability to communicate complex technical concepts in 

an accessible manner, which I believe is essential for an HVAC Engineer. Additionally, I interned at XYZ 

Engineering Services, where I assisted in analyzing system performance data and supported the team in 

troubleshooting equipment issues. This experience strengthened my problem-solving skills and provided 

me with a solid foundation in HVAC systems and their operational challenges.

I am excited about the opportunity to further discuss how my background, skills, and enthusiasm for HVAC 

technology can contribute to the innovative projects at Acme Corporation. Thank you for considering my 

application; I look forward to the possibility of discussing my candidacy in more detail.

Sincerely,

Jordan A. Smith


