Jordan A. Smith

January 16, 2026

Acme Corporation
RE: No Experience Hvac Technician

Dear Hiring Managet,

| am excited to apply for the No Experience HVAC Technician position at Acme Corporation, which | found
on your careers page. With a strong interest in HVAC systems and a commitment to developing my skills
in this field, | am eager to contribute to your team and support your mission of providing high-quality
service to customers.

While | may not have direct experience in HVAC, | have a solid foundation in mechanical systems gained
through my previous role as a maintenance assistant at a local community center. During my time there,
| successfully assisted in routine maintenance checks and troubleshooting of heating and cooling sys-
tems, where | learned the importance of safety protocols and efficient service delivery. Additionally, |
completed a hands-on training course in basic HVAC principles, equipping me with knowledge about
system components, energy efficiency, and repair techniques that | am eager to apply in a real-world
setting.

| am particularly impressed by Acme Corporation’s commitment to innovation and customer satisfaction.
| am confident that my proactive approach and willingness to learn will allow me to quickly acclimate to
the demands of the HVAC Technician role. | am very much looking forward to the opportunity to further
discuss how | can contribute to your team and grow within your esteemed company. Thank you for con-
sidering my application.

Sincerely,

Jordan A. Smith



