
Jordan Lee Thompson
January 16, 2026

Acme Corporation

RE: No Experience Import Export Specialist

Dear Hiring Manager,

I am writing to express my enthusiasm for the No Experience Import Export Specialist position at Acme 

Corporation, as advertised on your careers page. With a strong interest in international trade and logistics, 

I am eager to bring my skills in organization and communication to your esteemed team. I am particularly 

drawn to Acme Corporation's commitment to sustainable practices in the import-export industry, and I 

am excited about the opportunity to contribute to such impactful work.

Although I am new to the import-export field, my previous experience in project management has 

equipped me with valuable skills that align well with the requirements of this role. While interning at XYZ 

Logistics, I successfully coordinated a team project that streamlined our inventory management system, 

resulting in a 15% reduction in processing time. This experience taught me the importance of meticulous 

planning and attention to detail—skills that are essential for ensuring compliance with international trade 

regulations. Additionally, my role as a volunteer coordinator for a local non-profit organization allowed me 

to develop strong communication skills while liaising with various stakeholders, which will be beneficial 

in maintaining relationships with suppliers and customers.

I am eager to further discuss how my background and skills can align with the goals of Acme Corporation. 

I appreciate the opportunity to apply for this position and would be grateful for the chance to speak with 

you to explore how I can contribute to your team. Thank you for considering my application.

Sincerely,

Jordan Lee Thompson


