Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Leasing Agent

Dear Hiring Managet,

| am excited to apply for the No Experience Leasing Agent position at Acme Corporation, as advertised
on your company’s careers page. | have always been drawn to the real estate industry and am eager
to begin my career in leasing. The opportunity to work with such a reputable company, known for its
commitment to customer service and community engagement, greatly appeals to me.

While | may not have formal experience as a leasing agent, | have developed strong interpersonal and
organizational skills through my previous roles in customer service. For instance, while working as a
sales associate at a retail store, | consistently exceeded my sales targets by 20% through effective
communication and relationship-building with customers. This experience taught me the importance of
understanding client needs and presenting solutions, which | believe is crucial in a leasing role. Addition-
ally, my volunteer work with a local non-profit organization involved coordinating events and managing
communications with various stakeholders, further honing my ability to work collaboratively and manage
multiple tasks effectively.

| am particularly drawn to the opportunity at Acme Corporation due to your innovative approach in the
leasing market and commitment to providing exceptional living experiences for tenants. | am eager to
bring my enthusiasm for real estate and my dedication to customer satisfaction to your team. | am con-
fident that my ability to learn quickly and my passion for helping others will make me a valuable asset.

| would love the opportunity to discuss how my background and skills align with the goals of Acme Cor-
poration. Thank you for considering my application. | look forward to the possibility of speaking with you
soon.

Sincerely,

Jordan Taylor



