Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Loan Officer

Dear Hiring Managet,

| am excited to apply for the No Experience Loan Officer position at Acme Corporation, as advertised on
your careers page. With a strong passion for finance and a keen interest in helping individuals achieve
their financial goals, | believe this role aligns perfectly with my skills and aspirations. | am eager to bring
my dedication and enthusiasm to your esteemed organization.

Although | am new to the loan industry, my background in customer service has equipped me with a
unique understanding of client needs and expectations. During my time as a customer service represen-
tative at XYZ Retalil, | consistently exceeded performance metrics, achieving a 95% customer satisfaction
score and receiving the Employee of the Month award for my problem-solving skills. This experience has
honed my ability to communicate effectively and build strong relationships, which | believe are crucial for
a successful Loan Officer. Additionally, | volunteered at a local community center where | assisted indi-
viduals in budgeting and personal finance workshops, further enhancing my understanding of financial
literacy and the importance of responsible lending.

| am eager to leverage my interpersonal skills and commitment to customer service in the role of No
Experience Loan Officer at Acme Corporation. | am particularly drawn to your company’s mission of
empowering clients through financial education and tailored loan solutions. | would greatly appreciate
the opportunity to discuss how my background and enthusiasm for this field can contribute to your team.
Thank you for considering my application; | look forward to the possibility of speaking with you further.

Sincerely,

Jordan Taylor



