Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: No Experience Mediator

Dear Hiring Managet,

I am writing to express my enthusiasm for the No Experience Mediator position at Acme Corporation,
as advertised on your careers page. With a keen interest in conflict resolution and a strong commitment
to fostering positive communication, | believe this opportunity aligns perfectly with my skills and career
aspirations. | am excited about the possibility of contributing to your team and helping to facilitate effective
mediation processes within your organization.

Though | am at the beginning of my career, | have actively sought out opportunities to develop my me-
diation skills through volunteer work and academic projects. For instance, while volunteering at a local
community center, | organized peer mediation workshops that taught participants the fundamentals of
conflict resolution. This experience not only strengthened my ability to remain impartial and composed
in challenging situations but also highlighted the importance of empathy and understanding in resolving
conflicts. Additionally, | successfully led a team project during my studies where we simulated mediation
scenarios, allowing us to practice our skills in real-time. Our team received commendations for our inno-
vative approaches to problem-solving and our effectiveness in achieving consensus among participants.

| am eager to bring my passion for mediation and conflict resolution to Acme Corporation. | am confident
that my proactive approach, coupled with my willingness to learn and adapt, will allow me to contribute
positively to your team. | would welcome the opportunity to discuss how my background and skills could
be a great fit for the No Experience Mediator role at Acme Corporation. Thank you for considering my
application; | look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Lee Thompson



