
Jordan Lee Thompson
January 16, 2026

Acme Corporation

RE: No Experience Medical Billing Specialist

Dear Hiring Manager,

I am excited to apply for the No Experience Medical Billing Specialist position at Acme Corporation, as 

advertised on your careers page. With a strong interest in the healthcare industry and a commitment to 

accuracy and efficiency, I am eager to contribute to your team and learn from the esteemed professionals 

at Acme.

Although I do not have direct experience in medical billing, I have honed my attention to detail and or-

ganizational skills through my previous role as an administrative assistant at a local health clinic. In that 

position, I successfully managed patient records and scheduling, ensuring a streamlined process that 

improved patient satisfaction scores by 20%. Additionally, I took the initiative to implement a new filing 

system that reduced retrieval time by 30%, showcasing my ability to identify and solve administrative 

challenges effectively.

I am particularly drawn to the medical billing field due to my desire to support healthcare providers in 

delivering high-quality care. I have completed relevant coursework in medical terminology and billing 

practices, which has equipped me with foundational knowledge to excel in this role. I am eager to apply 

my skills in a fast-paced environment and am confident that my proactive approach and willingness to 

learn will make me a valuable asset to Acme Corporation.

I would welcome the opportunity to discuss how my background and enthusiasm align with the goals of 

your team. Thank you for considering my application. I look forward to the possibility of contributing to 

Acme Corporation and am excited about the potential to grow within your esteemed organization.

Sincerely,

Jordan Lee Thompson


