Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Meter Reader

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Meter Reader position at Acme Corpora-
tion, as advertised on your careers page. | am excited about the opportunity to contribute to your team
and to learn more about the vital role that meter reading plays in delivering exceptional service to your
customers.

While | may not have direct meter reading experience, my strong attention to detail and commitment to
accuracy have been demonstrated through my previous role as a warehouse associate. In this position,
| was responsible for managing inventory and ensuring that all shipments were processed correctly. |
implemented a new tracking system that reduced discrepancies by 30% and improved overall efficiency.
This experience taught me the importance of precision and accountability, qualities that | believe are
essential for a successful meter reader.

Additionally, my volunteer work with local community organizations has honed my customer service skills.
| regularly interacted with diverse groups of people, ensuring their needs were met and questions an-
swered promptly. This ability to communicate effectively will help me build rapport with customers while
accurately recording meter readings and addressing any concerns they may have. | am eager to bring
this same level of dedication and professionalism to Acme Corporation.

| am excited about the possibility of discussing my application further and exploring how | can contribute
to your team as a No Experience Meter Reader. Thank you for considering my application. | look forward
to the opportunity to speak with you soon.

Sincerely,

Jordan Smith



