Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Operations Analyst

Dear Hiring Managet,

I am excited to apply for the No Experience Operations Analyst position at Acme Corporation, which |
discovered on your careers page. The opportunity to contribute to a company renowned for its innovation
and operational excellence aligns perfectly with my career ambitions. | am eager to leverage my analytical
skills and passion for problem-solving in a dynamic environment like yours.

During my time at university, | successfully led a team project where we analyzed campus energy con-
sumption data to identify patterns and propose efficiency improvements. This experience not only honed
my analytical abilities but also taught me the importance of collaboration and clear communication. Ad-
ditionally, | completed an internship with a local non-profit where | assisted in streamlining their donation
tracking system. My contributions reduced processing time by 20% and improved overall data accuracy,
showcasing my attention to detail and dedication to enhancing operational efficiency.

| am particularly drawn to the No Experience Operations Analyst role as it represents a unique oppor-
tunity to apply my skills in a real-world setting while learning from industry professionals. | am excited
about the prospect of contributing to Acme Corporation’s operational strategies and driving continuous
improvement. | believe my proactive approach and eagerness to learn will allow me to make a meaningful
impact on your team.

| would appreciate the opportunity to discuss how my background, skills, and enthusiasms align with
the needs of your team. Thank you for considering my application. | look forward to the possibility of
contributing to Acme Corporation and am eager to discuss my candidacy further.

Sincerely,

Jordan Taylor



