Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Organizational Development Specialist

Dear Hiring Managet,

| am excited to apply for the No Experience Organizational Development Specialist position at Acme
Corporation, which | discovered on your careers page. With a strong academic background in psychology
and a passion for fostering inclusive workplace environments, | am eager to contribute to your team and
support the development of employees at all levels.

During my time at university, | led a student organization focused on professional development, where
| successfully coordinated workshops that enhanced members' leadership skills and career readiness.
One workshop, 'Effective Communication in the Workplace,' saw a 50% increase in attendance compared
to previous events and received positive feedback for its practical approach. Additionally, | interned with
a local non-profit, assisting in a project aimed at improving team dynamics within their organization.
Through conducting surveys and facilitating feedback sessions, | helped identify key areas for improve-
ment, which empowered them to implement targeted training sessions that increased overall team sat-
isfaction by 30%.

| am particularly drawn to Acme Corporation’s commitment to innovation and employee growth. | am ea-
ger to bring my skills in analysis and interpersonal communication to contribute to the development and
execution of programs that enhance team effectiveness and employee engagement. | would welcome
the opportunity to discuss how my background and enthusiasm align with the goals of your organization.
Thank you for considering my application; | look forward to the possibility of contributing to Acme Cor-
poration's success.

Sincerely,

Jordan Taylor



