Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Production Planner

Dear Hiring Managet,

| am excited to apply for the No Experience Production Planner position at Acme Corporation, which |
discovered on your careers page. The opportunity to contribute to your production team at such a rep-
utable company aligns perfectly with my passion for supply chain and operations management, and | am
eager to bring my strong analytical skills and detail-oriented mindset to your organization.

During my time at university, | actively participated in a project where | collaborated with classmates to
develop a comprehensive supply chain model for a local business. This experience honed my ability to
analyze operational processes and identify inefficiencies. As a result, we recommended changes that
improved the company's delivery time by 20%, demonstrating my commitment to enhancing productivity
even in a team setting. Additionally, | completed an internship at a logistics firm where | assisted in
coordinating inventory management, which further solidified my understanding of production planning
and the importance of accurate forecasting.

| am particularly drawn to Acme Corporation because of your innovative approach to production and
commitment to sustainability. | believe my fresh perspective and determination to learn will be valuable
assets to your team. | am enthusiastic about the possibility of contributing to your operations and am

eager to discuss how my background, skills, and interests align with the goals of Acme Corporation.

Thank you for considering my application. | look forward to the opportunity to discuss my potential con-
tributions to your team and learn more about the exciting work being done at Acme Corporation.

Sincerely,

Jordan Smith



