Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Retail Manager

Dear Hiring Managet,

| am excited to apply for the No Experience Retail Manager position at Acme Corporation, which | discov-
ered on your careers page. With a strong passion for retail and a commitment to delivering exceptional
customer service, | believe | can contribute positively to your team and help drive store performance.

During my time as a team leader at a local community center, | successfully coordinated various events
that required meticulous planning and management. One of my notable achievements was organizing a
fundraising event that exceeded its goal by 150%, drawing in over 300 attendees and fostering community
engagement. This experience honed my ability to lead a team, manage multiple tasks simultaneously,
and deliver results under pressure, skills | believe are essential for a Retail Manager role.

In addition, | participated in a university project where | analyzed consumer behavior trends, leading
to a recommendation for a new product line that was adopted by a local business. This initiative not
only increased sales by 20% within the first quarter but also enhanced customer satisfaction ratings,
demonstrating my capability to understand and anticipate customer needs. | am eager to transfer these
skills to a retail environment, where customer experience is paramount.

| am enthusiastic about the opportunity to bring my unique perspective and skills to the Retail Manager
position at Acme Corporation. | would love to discuss how my background and ideas can align with your

goals. Thank you for considering my application; | look forward to the possibility of contributing to your
esteemed company.

Sincerely,

Jordan Smith



