Jordan A. Smith

January 16, 2026

Acme Corporation
RE: No Experience Social Services Coordinator

Dear Hiring Managet,

| am writing to express my enthusiasm for the No Experience Social Services Coordinator position at
Acme Corporation, as advertised on your careers page. As a passionate individual dedicated to making
a positive impact in the community, | am excited about the opportunity to contribute to your team and
support the vital services you provide to those in need.

Although | am new to the social services field, my background in volunteer work has equipped me with
valuable skills that are directly relevant to this role. While volunteering at the local food bank, | successfully
coordinated a community outreach program that increased participation by 30% over three months. This
experience taught me the importance of effective communication and relationship-building, skills I am
eager to bring to the Social Services Coordinator position at Acme Corporation. Additionally, during my
time as a peer mentor at my university, | developed workshops focused on mental health awareness,
demonstrating my commitment to supporting underserved populations.

| am particularly drawn to Acme Corporation because of its commitment to community empowerment
and holistic support. | am eager to further discuss how my skills in organization, communication, and

community engagement can contribute to your organization's goals. Thank you for considering my ap-
plication; | look forward to the possibility of discussing this exciting opportunity with you.

Sincerely,

Jordan A. Smith



