Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Talent Acquisition Specialist

Dear Hiring Managet,

| am excited to apply for the No Experience Talent Acquisition Specialist position at Acme Corporation,
as advertised on your careers page. With a strong passion for connecting talent with opportunity and a
keen interest in human resources, | am eager to contribute my skills to your team and support Acme’s
mission of attracting top talent.

While | may not have formal experience in talent acquisition, | have actively engaged in various projects
that have equipped me with relevant skills. During my time as a volunteer coordinator for a local non-
profit, | successfully organized recruitment drives that increased volunteer engagement by 30% over six
months. This experience taught me the value of strategic outreach and effective communication when
attracting diverse candidates. Additionally, | completed an internship with a tech startup where | assisted
in developing onboarding materials and participated in the interview process, gaining insights into can-
didate selection and employee integration.

| am particularly drawn to Acme Corporation due to its commitment to fostering a diverse and inclusive
workforce. | believe that my proactive approach and dedication to understanding the unique needs of
candidates align well with your company values. | am enthusiastic about the opportunity to learn from
experienced professionals in the talent acquisition field and contribute to creating a positive candidate
experience at Acme.

Thank you for considering my application. | look forward to the possibility of discussing how my back-
ground, skills, and enthusiasm for talent acquisition can benefit Acme Corporation. | am eager to bring
my passion for connecting individuals to their ideal roles and contribute to your team's success.

Sincerely,

Jordan Taylor



