
Jordan Smith
January 16, 2026

Acme Corporation

RE: No Experience Tool And Die Maker

Dear Hiring Manager,

I am writing to express my enthusiasm for the No Experience Tool And Die Maker position at Acme 

Corporation, which I discovered on your careers page. With a strong desire to learn and a foundational 

knowledge in machining gained through my technical education, I am eager to contribute to your team 

and grow within this important role.

During my time at the local vocational school, I completed a comprehensive program in precision ma-

chining, where I gained hands-on experience with various tools and equipment. I successfully complet-

ed a project that required designing and fabricating a custom jig, which improved the efficiency of our 

machining process by 20%. This experience not only honed my technical skills but also taught me the 

importance of precision and attention to detail—traits that are essential for a Tool and Die Maker.

Additionally, I participated in a summer internship at a manufacturing facility, where I shadowed experi-

enced machinists and assisted in routine maintenance of machinery. Through this experience, I learned 

the significance of safe work practices and quality assurance in manufacturing operations. I was com-

mended for my quick adaptability and eagerness to take on new challenges, even in a fast-paced envi-

ronment. I am excited about the prospect of bringing this same dedication to Acme Corporation.

I look forward to the opportunity to discuss how my background and enthusiasm for the field can con-

tribute positively to your team. Thank you for considering my application for the No Experience Tool And 

Die Maker position. I hope to speak with you soon.

Sincerely,

Jordan Smith


