Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Tour Guide

Dear Hiring Managet,

| am excited to apply for the No Experience Tour Guide position at Acme Corporation, as advertised on
your careers page. The opportunity to share my passion for travel and culture with others is incredibly
appealing to me, especially within a company known for its engaging tours and commitment to customer
satisfaction.

Although | do not have formal experience as a tour guide, | have developed strong interpersonal and
communication skills through various volunteer roles. For instance, | volunteered at the local community
center, where | led a group of children in educational activities about different cultures. This role allowed
me to enhance my ability to convey information in an engaging manner, ensuring that participants were
not only informed but also entertained. Additionally, during my time studying abroad, | frequently navi-
gated new cities and shared insights with fellow travelers, which honed my ability to present information
in an accessible and enjoyable format.

| am particularly drawn to Acme Corporation's commitment to sustainability and authentic experiences,
and | believe my enthusiasm for environmental issues aligns well with your mission. | am eager to learn
from experienced guides and contribute to the team's efforts to create memorable experiences for guests.
I would love the chance to discuss how my background and enthusiasm can be an asset to your company.
Thank you for considering my application; | look forward to the opportunity to speak with you further.

Sincerely,

Jordan Taylor



