Jordan Taylor
January 16, 2026

Acme Corporation
RE: No Experience Training Manager

Dear Hiring Managet,

| am excited to apply for the No Experience Training Manager position at Acme Corporation, which |
discovered on your careers page. With a passion for fostering employee growth and a commitment to in-
novative training methodologies, | believe | am well-suited to contribute to your dynamic team. | am eager
to bring my energy and collaborative spirit to Acme Corporation, known for its exceptional commitment
to employee development.

Although | am beginning my career in training management, | have gained valuable experience in co-
ordinating educational initiatives during my internship at a local nonprofit organization. | successfully
developed and implemented a new volunteer onboarding program that decreased training time by 30%,
allowing volunteers to become effective contributors in less time. Additionally, | spearheaded a series of
workshops designed to enhance team collaboration and communication skills, resulting in a notable 25%
increase in volunteer retention. These experiences have equipped me with the skills to create engaging
and impactful training programs that align with company objectives.

| am particularly drawn to Acme Corporation's dedication to innovation and employee success, and | am
excited about the opportunity to contribute to a company that values growth and development. | would
love the chance to discuss how my proactive approach and commitment to fostering an inclusive learning
environment can support your training initiatives. Thank you for considering my application; | look forward
to the possibility of discussing my candidacy further.

Sincerely,

Jordan Taylor



