Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Tutor

Dear Hiring Managet,

| am excited to apply for the No Experience Tutor position at Acme Corporation, which | discovered on
your company'’s careers page. | have always been passionate about education and helping others reach
their full potential, and | believe this role is a perfect opportunity for me to contribute to your team while
developing my tutoring skills.

During my time volunteering at a local community center, | worked closely with children ages 6 to 12,
providing homework assistance and organizing engaging educational activities. One of my proudest
accomplishments was designing a weekly reading club that increased participation by 50% over three
months. This experience not only honed my ability to create lesson plans that capture students’ interests
but also taught me how to adapt my teaching style to meet the diverse needs of learners. Furthermore,
my role as a peer mentor in high school allowed me to assist classmates in various subjects, where |
often helped them improve their grades significantly. This solidified my commitment to supporting others
in their academic journeys.

| am eager to bring my enthusiasm for teaching and my dedication to student success to the No Expe-
rience Tutor position at Acme Corporation. | believe my background in volunteer work and mentorship
demonstrates my ability to connect with students and foster a positive learning environment. | would love
the opportunity to discuss how my skills and experiences can be beneficial to your team. Thank you for
considering my application.

Sincerely,

Jordan Smith



