Jordan Smith
January 16, 2026

Acme Corporation
RE: No Experience Venture Capital Analyst

Dear Hiring Managet,

| am excited to apply for the No Experience Venture Capital Analyst position at Acme Corporation, as
advertised on your careers page. With a strong academic background in finance and a passion for en-
trepreneurship, | am eager to contribute to your team and support innovative startups in their growth
journey.

During my time at university, | was heavily involved in the finance club, where | organized workshops on
investment strategies and business model analysis. This experience not only honed my analytical skills
but also ignited my interest in venture capital. Additionally, | completed a capstone project where my team
and | developed a comprehensive business plan for a tech startup, which earned us the top award in our
program. This project allowed me to conduct market research, analyze financial statements, and present
our findings to industry professionals, all of which | believe are essential skills for a role in venture capital.

Moreover, | interned at a local startup incubator, where | assisted in evaluating potential investment op-
portunities. | collaborated with the team to assess pitches from various entrepreneurs, providing insights
on market trends and competitive landscapes. This hands-on experience deepened my understanding
of what makes a startup viable and has equipped me with the tools to identify promising investment
opportunities.

| am eager to bring my enthusiasm for venture capital and my analytical skills to Acme Corporation. |
would love the opportunity to discuss how my background and interest in innovative businesses can

contribute to your team. Thank you for considering my application, and | look forward to the possibility of
speaking with you soon.

Sincerely,

Jordan Smith



