Jordan R.Thompson
January 16, 2026

Acme Corporation
RE: Procurement Manager

Dear Hiring Managet,

| am excited to apply for the Procurement Manager position at Acme Corporation, which | discovered
on LinkedIn. With over eight years of experience in procurement and supply chain management, | am
confident in my ability to contribute to your team and help drive cost efficiencies while maintaining quality
standards.

In my previous role at Global Industries, | successfully led a cross-functional team to implement a strate-
gic sourcing initiative that resulted in a 15% reduction in procurement costs within the first year. By rene-
gotiating contracts with key suppliers and leveraging data analytics to optimize inventory levels, we not
only achieved significant savings but also enhanced supplier relationships. Furthermore, | spearheaded
a sustainability initiative that included transitioning to eco-friendly materials, which improved our brand
reputation and attracted new environmentally conscious clients.

| am particularly impressed by Acme Corporation’s commitment to innovation and sustainability in pro-
curement practices. | am eager to bring my expertise in vendor negotiation, contract management, and
strategic sourcing to your organization. | believe my proactive approach and track record of delivering
results align perfectly with the goals of your procurement team.

| would love the opportunity to discuss how my skills and experiences can contribute to the ongoing
success of Acme Corporation. Thank you for considering my application; | look forward to the possibility
of speaking with you soon.

Sincerely,

Jordan R. Thompson



