Jordan Taylor
January 16, 2026

Acme Corporation
RE: Production Manager

Dear Hiring Managet,

| am excited to apply for the Production Manager position at Acme Corporation, as advertised on LinkedIn.
With over eight years of experience in production management, | have developed a robust skill set that
aligns with the requirements of this role, and | am eager to contribute my expertise to your esteemed
team.

In my previous role at XYZ Manufacturing, | successfully led a project that overhauled our assembly line
processes, resulting in a 25% increase in overall efficiency. This was achieved through meticulous analy-
sis of the workflow and the implementation of lean manufacturing principles. Additionally, | spearheaded
the introduction of a quality management system that reduced defects by 15%, directly contributing to
higher customer satisfaction and decreased return rates. My ability to foster a culture of continuous
improvement and collaboration among diverse teams has consistently driven success in my projects.

| am particularly drawn to this opportunity at Acme Corporation due to your commitment to innovation
and quality in production. | am eager to bring my experience in optimizing production workflows and
managing cross-functional teams to your company. | believe that my proactive approach and track record
of achieving measurable results would make a significant contribution to your operations.

I look forward to the possibility of discussing how my experience and vision align with the goals of Acme
Corporation. Thank you for considering my application. | am excited about the opportunity to contribute
to your team and help drive Acme's success.

Sincerely,

Jordan Taylor



