Jordan Blake Thompson
January 16, 2026

Acme Corporation
RE: Production Planner

Dear Hiring Managet,

| am writing to express my enthusiasm for the Production Planner position at Acme Corporation, as
advertised on your careers page. With a solid background in supply chain management and a keen eye
for optimizing production processes, | am excited about the opportunity to contribute to your team and
help enhance operational efficiency.

In my previous role at XYZ Manufacturing, | successfully implemented a new scheduling system
that reduced production downtime by 20%. By analyzing workflow bottlenecks and collaborating with
cross-functional teams, | was able to streamline operations and increase overall productivity. Addition-
ally, I led a project that improved inventory accuracy by 30%, utilizing data analysis to inform demand
forecasting and supply chain decisions. These experiences have equipped me with the skills needed to
effectively plan and coordinate production schedules, ensuring alignment with business goals.

| am particularly drawn to Acme Corporation due to its commitment to innovation and quality. | believe my
proactive approach to production planning and my ability to adapt to changing circumstances will make
a significant impact on your operations. | am eager to bring my expertise in resource management and
process optimization to your esteemed company.

| would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of
contributing to your esteemed team.

Sincerely,

Jordan Blake Thompson



