Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Project Engineer

Dear Hiring Managet,

| am writing to express my enthusiasm for the Project Engineer position at Acme Corporation, as ad-
vertised on your careers page. With a robust background in engineering project management and a
commitment to delivering high-quality results, | am excited about the opportunity to contribute to your
esteemed team.

In my previous role at XYZ Engineering Solutions, | successfully led a cross-functional team in the de-
velopment of a $2 million infrastructure project. By implementing innovative project management tech-
niques, we not only completed the project two weeks ahead of schedule but also reduced costs by 15%,
resulting in significant savings for our client. Additionally, | spearheaded the integration of a new project
tracking software that enhanced our team’s efficiency, allowing us to monitor progress in real-time and
improve communication among stakeholders.

Furthermore, during my tenure at DEF Construction, | managed the engineering aspects of a complex
residential development project that involved coordinating with architects, contractors, and local author-
ities. My proactive approach to risk management and my ability to anticipate potential engineering chal-
lenges enabled us to navigate regulatory hurdles smoothly, achieving project milestones without delay.

| am eager to bring my strong engineering background and proven track record of project delivery to Acme
Corporation. | would welcome the opportunity to discuss how my experience and skills can contribute to

the success of your projects. Thank you for considering my application; | look forward to the possibility
of speaking with you soon.

Sincerely,

Jordan A. Thompson



