Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Project Manager

Dear Hiring Managet,

| am excited to apply for the Project Manager position at Acme Corporation, as advertised on LinkedIn.
With a robust background in leading cross-functional teams and delivering projects on time and within
budget, | am eager to bring my expertise to your dynamic organization. Acme's commitment to innovation
and excellence aligns perfectly with my professional values, and | am enthusiastic about the opportunity
to contribute to your ongoing success.

In my previous role at Tech Solutions Inc., | managed a complex software development project that in-
volved coordinating a team of 15 developers, designers, and stakeholders. Through implementing Agile
methodologies, | successfully reduced the project timeline by 25%, resulting in a savings of $150,000.
Furthermore, | spearheaded the integration of a new project management tool that improved team com-
munication and efficiency, leading to a 40% decrease in project delays over the course of the year.

Additionally, while working with Greenfield Enterprises, | led a critical infrastructure upgrade project that
not only met all compliance requirements but also enhanced system performance by 35%. This project
required meticulous planning and stakeholder engagement, and | effectively navigated challenges by
fostering a collaborative environment among all parties involved. My ability to manage resources strate-
gically and mitigate risks has consistently resulted in successful project outcomes.

I am keen to discuss how my experience and vision align with the goals of Acme Corporation. Thank you
for considering my application. | look forward to the opportunity to further discuss how | can contribute
to your team and help drive successful project outcomes.

Sincerely,

Jordan Mitchell



