Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Promotion Arbitrator

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Arbitrator position at Acme Corporation, as ad-
vertised on your careers page. With a solid background in conflict resolution and a passion for fostering
fair workplace practices, | am eager to contribute my skills to support the integrity of your promotion
processes.

In my previous role as a Human Resources Specialist at Tech Innovations Ltd., | successfully mediated
disputes concerning promotion criteria and processes, resulting in a 30% reduction in grievances related
to advancement opportunities. By implementing a transparent communication strategy and conducting
thorough investigations, | ensured that all parties felt heard and respected, which led to improved morale
and trust in the promotion system. Additionally, | played a key role in developing a training program for
managers focused on promoting inclusivity and fairness in promotions, which has since been adopted
company-wide and resulted in a more diverse leadership pipeline.

| am particularly drawn to this role at Acme Corporation because of your commitment to equity and ex-
cellence in employee development. | believe that my experience aligns well with your mission to uphold
a standard of fairness in promotion practices. | am excited about the possibility of bringing my expertise
in conflict resolution and policy development to your team, ensuring that all employees have equal op-
portunities for advancement.

I look forward to the opportunity to discuss how | can contribute to the continued success of Acme Cor-
poration. Thank you for considering my application. | hope to bring my skills in arbitration and fairness to
your esteemed organization.

Sincerely,

Jordan A. Thompson



