
Jordan A. Thompson
January 16, 2026

Acme Corporation

RE: Promotion Assistant Principal

Dear Hiring Manager,

I am excited to apply for the Promotion Assistant Principal position at Acme Corporation, as advertised 

on your careers page. With a strong commitment to fostering a positive learning environment and a 

proven track record in educational leadership, I am eager to contribute to the continued success of your 

institution.

In my previous role as a Lead Teacher at Greenfield High School, I successfully implemented a mentor-

ship program that paired new teachers with experienced staff, resulting in a 30% increase in retention 

rates over two academic years. This initiative not only enhanced teacher morale but also improved student 

outcomes as evidenced by a 15% rise in overall test scores. Additionally, I spearheaded a school-wide 

literacy campaign that integrated technology into the curriculum, increasing student engagement and 

participation in reading initiatives by over 40%.

I am particularly drawn to Acme Corporation's commitment to innovative educational practices and com-

munity involvement. I am eager to bring my skills in collaboration and strategic planning to the Promotion 

Assistant Principal role, ensuring that we continue to nurture an environment that prioritizes student 

success and staff development. I would welcome the opportunity to discuss how my experience and 

vision align with the goals of your institution. Thank you for considering my application.

Sincerely,

Jordan A. Thompson


